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7 Reporting a direct appointment 

If you make an appointment directly with a health-checkup facility, you need to report the appointment details 
in MY HEALTH WEB.  
This section explains how to report a direct appointment. 

1  From the top page of 

MY HEALTH WEB, 

click [Health Checkup 

Appointment]. 

The Health Checkup 

Appointment TOP screen 

appears. 

 

2  Select the fiscal year 

for which you want to 

report the direct 

appointment, and then 

click [Report Direct 

Appointment].  

The Health Checkup 

Appointment Explanation 

screen appears. 
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3  Read the explanation 

of the health checkup 

menu and then click 

[Next]. 

The Health Checkup 

Appointment Handling of 

Personal Information screen 

appears. 

 

4  Read the explanation 

of the handling of 

personal information. 

If you consent, select 

the [Consent to the 

Handling of Personal 

Information] check 

box and then click 

[Next]. 

The Health Checkup 

Appointment Report (Register) 

Direct Appointment screen 

appears. 

 

Note 

• If you do not consent to the 

handling of personal 

information, you cannot 

report a direct 

appointment. 

• You cannot select the 

check box to consent until 

you have read the entire 

explanation. 
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5  Enter the appointment 

details and then click 

[Register]. 

Enter the following information. 

Patient Name (Required) 

Select the name of person 

undergoing the health checkup 

from the drop-down list. 

Facility (Required) 

Enter the name of the health-

checkup facility with which you 

made an appointment. (Do not 

use abbreviations.) 

Appointment Date 

(Required) 

From the calendar, select the 

appointment date (the day you 

plan to undergo the health 

checkup). 

Email Address (Required) 

Enter your email address. 

 

Remarks 

• If you want to register by 

using the same health-

checkup facility as the 

previous year, click [Use 

This Health-Checkup 

Facility]. The name of 

health-checkup facility is 

applied. 

 

After entering the above 

information, click [Register]. The 

Check Appointment Status (List) 

screen appears. The following 

message appears at the top of 

the screen: “The direct 

appointment report has been 

registered.” 

This completes the procedure 

for reporting the direct 

appointment. 
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8 Changing or canceling the report of a direct appointment 

This section explains how to change the details of or cancel the report of a direct appointment. 

1  From the top page of 

MY HEALTH WEB, 

click [Health Checkup 

Appointment]. 

The Health Checkup 

Appointment TOP screen 

appears. 

 

2  Click [Check 

Appointment Status, 

etc.]. 

The Check Appointment Status 

(List) screen appears.  
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3  Click [Details] of the 

direct appointment 

you want to change or 

cancel. 

The Health Checkup 

Appointment Report (Change) 

Direct Appointment screen 

appears. 

 

4  If you want to change 

the reported details, 

revise the details and 

then click [Change].  

If you want to cancel 

the report, click 

[Cancel Appt.]. 

This completes the procedure 

for changing or canceling the 

report of a direct appointment. 

 

Note 

You must undergo a health 

checkup once a fiscal year. If 

you cancel your appointment, 

make another appointment for a 

health checkup on a date within 

the current fiscal year, and then 

register the appointment date 

again.  

  

 


